






Section 5.2. Responsibility. The Board of Directors shall control and manage the Association 

subject to direction from the membership. The Board shall transact the business of the 

Association between regular Association meetings. 

Section 5.3. Offices. The Board positions shall be as follows: 

5 .3 .1 . President or Co-Presidents 

5.3.2. Vice President 

5.3.3. Secretary 

5.3.4. Treasurer 

5.3.5. Immediate Past President (Advisory position) 

Section 5.4. Duties of Officers 

5.4.1. President. The president shall preside over meetings of the Association including 

the annual meeting and meetings of the Board of Directors, and may designate the vice 

president as a temporary chair; shall appoint standing and special committee chairs with 

the approval of the Board of Directors; shall coordinate the duties of officers and 

committees; and shall perform such other duties applicable to the office as prescribed by 

the adopted parliamentary authority. The president or his/her designee is the officer 

authorized to make official statements on behalf of the Association to groups, 

organizations, and official entities. The president may appoint an Association 

parliamentmian. 

5.4.2. Vice President. The vice president shall assist the president in his/her duties and, 

in the absence or incapacity of the president, perform the duties of the president. The 

vice president may serve as the program chair, planning, and organizing the annual 

meeting and other membership activities determined by the Board. 

5.4.3. Secretary. The secretary shall serve as the secretary for the Association meetings 

including the annual meeting and for the Board of Directors. The secretary shall 

maintain a permanent file of all minutes, unfinished business, and records utilized in the 

business of the organization; shall organize clerical services for the organization; shall 

be responsible for all communications; centralize all records except the treasurer's files; 

and keep an updated file of maps, charts, plans, and statistics for the neighborhood. The 

secretai·y shall keep the roll of Association members and maintain mailing and email 

lists and shall be responsible for the required notification of members. The secretary 

shall perform such other duties applicable to the office, as prescribed by the adopted 

parliamentary authority. 
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5.4.4. Treasurer. The treasurer shall maintain accounting and membership dues records, 

receive and disburse funds, prepare financial statements, and paid membership numbers 

to be presented to the Board of Directors at its meetings; and shall propose an annual 

budget to be approved by the Board by November 30th and presented at the Annual 

Membership meeting the following winter quarter. 

The treasurer shall work with the Secretary on maintaining a list of paid members; shall 

prepare the annual tax return for the IRS; and, working with the secretary, shall be 

responsible for submitting the annual report to the Secretary of State. The treasurer shall 

perform such other duties applicable to the office as prescribed by the adopted 

parliamentary authority. 

5.4.5. Limitations No Officer or Director of the Association shall obligate an 

expenditure of Association funds in excess of One Hundred Dollars ($100.00), the 

conversion of Association assets or incur a liability on behalf of the Association without 

prior approval of the Board of Directors. 

Section 5.5. Terms of Office. The Directors shall hold office for a term of two years or until their 

successors are elected, and shall take office at the conclusion of the annual meeting. 

Section 5.6. Quorum. A majority of the membership of the Board of Dlrectors shall constitute a 

quorum. 

Section 5.7. Removal of Directors. A director who misses three consecutive meetings of the 

Board shall be deemed to have resigned unless a written request to remain on the Board has been 

received by the secretary. 

A Director may be removed from office for cause by affirmative vote, by ballot, of two thirds 

(½) of the Association members present and voting, a quorum being present, at any regular or 

special meeting called for that purpose; provided that a notice of the proposed actions to be taken 

shall be sent to the address as it appears in the Association records, not less than fourteen ( 14) 

days before the meeting to all members, and by certified mail to the Board member being 

challenged. The Board member may appear and present evidence, at this meeting. The essential 

steps for imposing discipline or expelling a member, as delineated in the parliamentary authority, 

shall be followed. 

Section 5.8. Vacancv. If the Board membership falls below the minimum of five, such 

vacancy(ies) shall be filled by the Board at the first available opportunity. 
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